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Submit and Sign a Proposal
Submit and Sign a Proposal Introduction

Submitting a proposal to NSF involves two steps in Research Administration:
1. Submitting the proposal to NSF
2. Electronically signing the proposal

Submitting a Proposal
In Research Administration, the SPO submits the proposal to NSF electronically.

In Research Administration, the SPO can perform these functions in the
Proposals/Supplements/File Updates/Withdrawals section of Research
Administration:

e Check a proposal for completeness
e Edit a proposal

e Submit a proposal

e Return a proposal to the Pl

e View and print a submitted proposal

Signing a Proposal

If the SPO has the permissions of the Authorized Organizational Representative
(AOR), the SPO also signs the proposal as part of the process of submission to NSF.

If the SPO does not have AOR permissions, the AOR must sign the proposal
electronically within 5 business days of the proposal’s submission to NSF. See Access
AOR Functions for instructions.
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Check a Proposal for Completeness as an SPO

1. On the FastLane Home Page screen, log in to Research Administration as an
SPO (see SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Ressarch Administration function for Mational Schence
Foundation

© Accounts Management

P Letters of Intent

(': Proposals/Supplements/File Updatts,.fw:thdrawa_l_;;)

P Aaward Documents

F Forwarded/Submitted Revised Budgets
¥ Notifications & Requests
" Organizational Reports

¥ Praject Reports

Authorized Organizational Representative Functions

Figure 1 Research and Administration screen. The
Proposals/Supplements/File Updates/ and Withdrawals link is circled.
2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals /Supplements /File Updates f Withdrawals | v »

Drogmianiy in Progress Wolndianials La Pragisis Sabatiittad g i iiiniile

Drgunization: kations Sosnos Fourdsbon

= Baarch far Propesal Decumsents in Progress by Temporsey Propesal T snd for PT Last fame:

e |
Tempermry Proposal 10 PE LB WETe e
[Erim 7 dag i} {Enbar ot lmmt fret bas charecters)
Ok on Temp 13 fo viesr (e PFropoes’ Docurmen!. Sort rewsils by oicining e oo'umn Gt
71 Cocumarss found, deplassng £ ba 1D < Frevigus 10) 1,270, 4, B 7, W [Mast |
fampil  Teps Sy Lymad ) Mg ropgpal iy Chmik Eat Sohrme R
£0f Frepossl Vam i Bdt/Subme Hoftarr, Carisl SRIR/STTH Fhass [: Dan's Test

vemEdtEubme  smudencll, sudantll Mot dssipred

Wiz E L G b Hidfhary, Car s Cisi Test: This is iy LEst 4205

GHS5E Fropossl  WesTobSubme tidbmrr, Ouril CAREER: By Tant =fmcs Edd Submd Eais

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Check link is circled.

3. Find the proposal whose readiness you want to check (Figure 2). You can sort the
documents by clicking on one of the column heads:
e Temp ID groups the documents in succession by Temp ID number.
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e Type groups the documents by type, proposals, supplements, file updates,
and withdrawals.

= Access Level groups the documents by the access level the Pl has granted to
you.

< PI Name groups the documents by the Pl assigned to the document.

= Proposal Title groups the documents alphabetically by title.

4. Click the Check link on the row for the proposal you want to check (Figure 2).
The Proposal Errors/Warnings screen displays (Figure 3) with the information
on what requirements must be met, if any, for you to submit the proposal. To
make changes, see Edit a Proposal as an SPO.

Proposal Errors/Warnings For Temporary Proposal Id 9008924

Proposal Errors

Tterms listed hers wil prevent submissson.
Frint this page for reference before returning to the Form Preparstion screen,

Covar Shast Errors
# Indufficient Amount Reguestad - Enter an amount greater than $1 for the Regquested Amownt on the Remander of the
Cover Shast form,
+ Irsufficient Durstion Recuested - Enter a time durstion no |ess than 1 menth for the Proposal Durstion on the Remaindsr
af the Cover Sheet farm.
# Mo Stating Date - Enter a Requested Starting Date on the Remainder of the Cover Sheet form.

International Program Errors

# Mo Proposal Category Selected - Select the Fropesal Category on the Internationsl Programs Cover Fage &ddendum
Tarm.

Proposal Warnings
Iterms listed hers will not orevent submission.

Erint this page for referencs befors returning to the Form Preparstion soreen,

Current and Pending Suppart Warnings

& Mo Current snd Perding Support - Currsnt and Pending Suppart forms have rot bean uplosded for Terry Demo and J
doe. It is acoeptable to upload sll Current and Pending Support ferms &5 one POF file throwgh the Current and Pending
Support document for the P1,

Figure 3 Proposal Errors/Warnings screen with a listing of the errors or
omissions that will prevent submission and errors or omissions that will not
prevent submission.
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Edit a Proposal as an SPO

1. On the FastLane Home Page screen, log in to Research Administration as an
SPO (see SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Resaarch Administration function for Mational Schence
Foundation

F Accounts Management

¥ Letters of Intent

<:__ Froposals/Supplements/File Updatcsfwuhdrawa_l_;:)

F Aaward Documents

F Forwarded/Submitted Revised Budgets
® Maotifications & Requests

" Organizational Reports

F Project Reports

F Authorized Organizational Representative Functions
Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.
2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The

Proposals/Supplements/File Updates/Withdrawals screen displays at the
Documents in Progress tab (Figure 2).

Proposals f Supplements/ File Updates /Withdrawals ; s » Organicabion: hatienal Sdesce Faurdasen

| Ussumsnnis iw Prooress Wilhrprrahy in © 'l Sulioyiilysd Do ey i

F Search for Proposal Ducumests 1h Progress by Temporary Proposal 0 asd for Pi Last Rame:

Tamzcrary Fropoesd [0 P Lot Marre: _EE’“‘_-"‘_'

{Erbar 7 dipits) CEmtar at least frsi Dep orarsctars)
11

Ciick on Tamg I to wiaw the Proposal Document. Sont resulis by chokisg e cofwmn fite

Fi Decornests faund, displapng 1 1o 19 [= Brabous 18] 2, 2, 3, & 5 &, F, @ [Sext 10 =]
Ismu il Lvas Bucans Level BL Banse gl Tithe Chmck Rt Sulire ".'_":,",“
1080508 Propesal  WiewESUSubmi HofMerr, Deniel SBIRSSTTR Phase [1 Dan's Test Cheds Edii  Subest
2045950 Propomal Wi ESUSchmt  sludentl], stadenkll Mok Assigned Chece Edd

15 Propomal WAmwBaiiSobmit Hofrmr, Denisl Dan Tagt: Thie m my baet 4105 = Gk
Bj2aGhs Proposal Wiew/ESit'Schmit Hofherr, Diavisd CAREER: Wy Tem Shege Ein Subes

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Edit link is circled.
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3. Click Edit in the row for the proposal you want to edit (Figure 2). The Form
Preparation screen displays (Figure 3) for that proposal.

Forms for Temp. Proposal #6085104
CAREER riche test test test
Form Preparation

To prepage a form, chick on the appropnate button below

Farm Saved Form Saved
10| Cover Sheet 072803 (S9! Project Summary 0283
E Taibe of Contents Hia @ Fraject Descriplion
EI References Cited IE Bicgraphical Sketches
_':‘E] Eudgets (Incheding Justdication) DHER0E [S2) Current and Pending Suppart
\GO| Facikine, Eqrpenent, and Other (GO Supplementary Doca
Eesources
Single Copy Documents
[G0| Prioe-TT Ifarmation Wik Iﬂ. .ﬁ.f’l-‘]."f."d:t: Hon Co-FI Semior A
Persormel

Figure 3 Form Preparation screen for the proposal you selected to edit.

4. See Prepare Proposal Forms for instructions on how to work on all the forms in
the Form Preparation screen (Figure 3).
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Submit a Proposal to NSF

If a proposal is ready for submission to NSF, the SPO may submit it through
FastLane. (See Check a Proposal for Completeness for instructions on how to check
the proposal for its readiness for submission.)

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for Mational Schence
Foundation

" Accounts Management

Letters of Intent

<:__ Proposals/Supplements/File Updat:sfwuhdrawa_l_;;)

P Aaward Documents

F Forwarded/Submitted Revised Budgets
* Haotifications & Requests
" Drganizational Reports

" Praject Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals/Supplements /File Updates /Withdrawals | w0 » Organizatian; hacnsl Sosncs Foundstion

i ik Progress Wizt wwabi 10 Progisan Eabimestid Do

A Search for Praposal Documesds in Pregress by Temparary Proposal 10 asd for FT Last Beme;

Temporary Propossl 03 P Last Mamei _Sanrch |
LErbwr T dignia) (Entar at leart fArel e craracars)

Click on Tamg 1D fo wiew the Poposal Document. Sand rasufs &y oéiotng the collumm e

71 Dmouments found, dispinging 1 1o 10 [< Frevimus 12] &, 2, Ty B [Pipst 1
=g fyps  Accassbees] vl Marne Fropss Tiy Chmck it Sebren U
""" Propoaal W' Bdry Suhmt Hzfhaer, Cienisl SR[RSTTR Prmem T: Oan's Taxt
o Proposal Wew/Ed'Sehmit  sudent Lo studeerll Mok Aeoigned Chegk EiR Submi Espim
SOedls Proposal diew B Schmd Hafesr, Danisl Dan Tests This ey best&ds Ol e ut
S1455%8 Proposal Wew/ Bl Sehmt Hafhierr, Cianial CAREER: Wy Tt Check 2dit Submi -.l.'.-..;
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Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Submit link is circled.

3. Click Submit in the row for the proposal you want to submit (Figure 2). The
Proposal Errors/Warnings screen displays (Figure 3) giving you the capability
to submit the proposal, if there are no errors that prohibit submission. You can
either submit the proposal or submit and also sign the proposal.

Proposal Errors/Warmings For Temporary Proposal Id 9008900

Proposal Warnings

Items listed here mill rot prevent submission.
Frint this page for reference before returning to the Form Freparabon scresn

Gurrent and Pending Support Warnings
& Mo Current snd Pending Suppert - Cureent 2nd Perding Support farmns have not been uploaded for Tesey Dermne, 180z

acckptable 1o upload all Current and Pending Support itens ag one PDF file thraugh the Current and Pending Support
docuimant for the PL

INDEX

Eropnsal

Etaning futhgrity Cortificotion Section
Deharment Section

Labhying Certification Seckinn
Contracts Certification Seclion
Siquaturs Soction

Figure 3 Upper portion of the Proposal Errors/Warnings screen for the
proposal if the proposal is ready for submission.

Submit the Proposal Only

If you are an SPO without AOR permissions, you can only submit the proposal.

1. In the lower portion of the Proposal Errors/Warnings screen (Figure 4),
check to see that the information on your institution is correct.
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Institution Information

DUMs Humbaer: (111171171 L Qualifier:

Antharzed Grganizational Reprasentativef AGRY information @il ba added wihan electronically sigoed by AOR,

oy do not have the aghorizad Organizationsl Reprezentabve (O0R) permiszion to alectronically sign the propossl, You can submit the propossl now bat 7 needs
&n ebecirares SIgnature from an authonzed person &t yous oFoanizatan i order for it W be accepted and processed by MEF. This permssion can be moddied
through the "Accounts Managament’ function of the Ressarch Administration madule,

The following persons at yowr erganization have &0k permissions o clectronically sign proposals:
Eran Sullvan Terry Carmo

Submit Proposal to NEFT

few Mo

Figure 4 Institution Information section of the Proposal Errors/Warnings
screen with the Yes button for submission.

2. Click the Yes button. The Proposal Submission Confirmation screen
displays (Figure 5) with the confirmation that the proposal has been
submitted to NSF.

PROPOSAL SUBMISSION COMFIEMATION

Proposal 9008900 has been successfully submitted to N5F

This proposal has now been assigned the following FEF Proposal Kumber:
Del12912

Please make & note af this number, it 1s the official NSF proposal number.

|

Figure 5 Proposal Submission Confirmation screen.

Submit and Sign the Proposal

If you are an SPO with AOR permissions, you have the capability to submit and sign
the proposal.

1. In the Debarment and Suspension section of the Proposal Errors/Warnings
screen (Figure 6), click the radio button for Yes or No if there are any
debarments or suspensions of you or of your organization from transactions with
federal agencies.
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Deharmient and Suspension Certification

[ the argarmgation or fg prirngps prasently debscrad, susgpandad, propoaied for debarment, declared inalighis, or woluntarily axcluded from cowarad randactiond
by any Faderal depastment oo agancy?

= Ho

(ives (IF “yes” please provide an explanation belew )

By slactroracslly signing the NSF Propossl CoverShast, the duthorized Orgsnizstional Representatess ar Irdividus] Applicant is providing the Delbarment snd
Sudpardion Carlifcation cantainad in Appandixz O of the Grant Prapogal Guida,

Figure 6 Debarment and Suspension Certification section of the Proposal
Errors/Warnings screen.

2. If you answered Yes, in the text box under the radio buttons (Figure 6), type an
explanation.

3. In the Institution Information section of the Proposal Errors/Warnings
screen (Figure 7), check the accuracy of the information for your organization.

Institution Information

Dby Mumber; 1111171117 DUM= Qualifiers

Authorized Organizational Representative{AODR) information will be added vwwhen elactronically signed by A0R.

Ths following authorized crgarizationsl representatrve(BOR) information will be printad an the proposs] coversheet sftar the proposal e slectronicslly sigred by
ACE, If this information is mcorrect, plsase hawe it mod#ied bafors signing the proposal slectronicslly . Thiz informstion can be modifisd by an athorized user a2
wour orgenizetion wsing the “add, Modify, and Delets FestLane Users’ moduls of 'Research ddmirestration’ spplication

Harme: Alan Alphaman
Phone: FOEERES000
Fax: FOFEO2E500
E-mail: kchelta@nsi.gow

Youw have the Authorzed Srganizational Representativel AOR) permission to electronically sign and submit the proposal.

i —

- -
{ Sign and Submit -h Cancel and Do Mot Submit |

— R

Figure 7 Institution Information section of the Proposal Errors/Warnings
screen. The Sign and Submit button is circled.

4. At the bottom of the Proposal Errors/Warnings screen (Figure 7), click the
Sign and Submit button. The Proposal Submission Confirmation screen
displays (Figure 8) with a message that the proposal has been successfully
submitted to NSF. It also displays the official NSF number for the proposal.
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PROPOSAL SUBMISSION COMFIRMATION

Proposal 20089211 has been successfully submitted to NSF

This propesal has now been assigned the fallawing NSF Proposal Number:
0612913

Please make a note of this number, it is the official NSF praposal number,
Your Signature has been recorded

oK

Figure 8 Proposal Submission Confirmation screen with the message that
the proposal has been submitted to NSF and with the NSF humber for the
proposal.

5. Write down the NSF proposal number.

Click the OK button (Figure 8). The Proposals/Supplements/File

Updates/Withdrawals screen displays on the Documents in Progress tab
(Figure 2).
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Return a Proposal to the PI

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for Mational Schence
Foundation

¥ Accounts Management

F Letters of Intent

<:__ Froposals/Supplements/File Updatcsfwuhdrawa_l_;;)

" Award Documents

F Forwarded/Submitted Revised Budgets
¥ Haotifications & Requests

" Organizational Reports

F Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals/ Supplements/File Updates/Withdrawals pun »

Do ympty 1 Frogersy Wbl rewets L Troarees Sustrreti e Digupenely

drganizadion Hengnal Sosnce Fosrdanon

_,i:‘ Samrch for Froposal Docesmoks in Progress by Temporsry Progossl 00 and for PT Last M

|
Tamgarsny Propossl 101 E1 Last Mame _Sanech |
(Freer 7 dgrind {Friee ot bt Airet ban chersctam
Chek o Tavme 50 & o b Dvmpsad’ Decummant, Savf rarults ey clcking [P podome il

71 Documarts found, Saslayng 1 o 10

Teivm 10 faps Adumns Laund Elian e ] L i
Proposal Ve dd Sobmi Hatharr, Dareal SHIR/ETTR Prasa [: Dan's Ta
3] Propossl VesEdbSubmit  etedencil. sudentil  Sigf Agpigred &
112  Proposdl Ve Sl Subend Hefharr, Darial Dant Tedl: Thill & rmy L 4:0%
45334 Propomal Vs Sobm tizihare, Darini CARPER: My Tast comoh Bt Subew Halum

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Return to PI link is circled.

3. Click Return to PI1 (Figure 2) on the row for the proposal you want to return. A
screen displays (Figure 3) with a message for you to confirm this action.

11
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Fiease Confirm that you want 1o remrn B¢ Proposa TPT# 0344911 This acton wall 1 emove

o i
om L BECERE BS |IJ:- wrC T T

In Bye text wndow below, you may prowde a nofe to the Pl ndestng wity Bes Proposal s bemg
rehrred

o

Figure 3 Screen with the message for you to confirm that you want to
return the proposal to the PI.

4. Write a note to the Pl in the text box (Figure 3) (optional). Once you return the

proposal to the PIl, you no longer have access to the proposal as an SPO.

5. Click the OK button (Figure 3). A screen displays (Figure 4) with the message
that the proposal has been returned to the PI.

Proposal TPT #6034411 was sent back to PI

Figure 4 Screen with a message that the proposal has been returned to the

Pl.

6. Click the OK button (Figure 4). The Proposals/Supplements/File

Updates/Withdrawals screen displays on the Documents in Progress tab
(Figure 2).

12
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AOR Functions
Access AOR Functions

1. If you are an Authorized Organizational Representative (AOR) and need to signh a
proposal that has been submitted to NSF, on the FastLane Home Page screen,
log in to Research Administration (see SPO AOR Login). The Research
Administration screen displays (Figure 1).

Research Administration

Swlect a Ressarch Administration function for National Science
Foundation

¥ Accounts Management
¥ Letters of Intent

" Proposals/Supplements/File Updates/ Withdrawals
P Award Documents

F Forwarded/Submitted Revised Budgets

F Maotifications & Requests
" Drganizational Reports

" Project Reports

GAuthnritEd Organizational Representative 'Funttian!__:)

Figure 1 Research Administration screen. The Authorized Organizational
Representative Functions link is circled.

2. Click Authorized Organizational Representative Functions (Figure 1). The
Authorized Organizational Representative Functions screen displays
(Figure 2) with a listing of all the documents that require your electronic
signature.

Authorized Organizational Representative Functions | map ¢ Institution: Nationsl Sci

Framindy
Varity Slgnature Intormmation:
P e ilan slplmman Please verify thet the precsding Suthorized drganizstional
e Repradantabive infermabcn sorad o Fastlane m dcoarits, 1T thes
Phsivie Muafalbar: FOE02L000
AR 3 informakion is Mcovrect, please hawe it modfied before sigring the
Fax Mumber: POXESZI000 aporoprigts decurment slectronicaly usng Accours Mangosmers
E-Madlz dsulbw@rsf.goy
i1
[ Chesol to Ssbect &1 Propesals/Supplsments [ ] Cheds to Sslect 8 Documents [ Check to UnSelect 2l Dopaments
1 Diocument fourd,
faian Dpcumsnt Tyme Prupaaal Awsrd Famber Princmal Invastinator Tt Submissinn Dats
| Propos-sl"S uppdsment 1 Z ] Trady B2l MTS 04032401 Lo R [

Figure 2 Authorized Organizational Representative Functions screen.

13
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3. Verify that the Signature Information in the upper left of the screen is correct
(Figure 3). If the information is not correct, click Account Management to

change the information.

Authorized Organizational Representative Functions | ey »  Inetitution: “*""F-:u!

werify Slgnature Information
Farme; Ipt
Fhane Humber; F148 654 3183
Fax Mimdiee
E-Maik Eestembg@agcd fo.up.pt

Please verify that the preceding dauthorzed l:lr-:-:n'ulzel:l:mal
Represenkabve information stored in Fastiare is acorate, IF this
infarm. i incarract, pleada have A |1||,|l°|f.-d }--‘u-rnupmgj_-
Appraf descumant alactrarezally mm, Agenunt

Figure 3 Verify Signature Information section of the Authorized
Organizational Representative Functions screen. The Account Management
link is circled.

You have these options on the Authorized Organizational Representative

Functions screen:
= Sign a single proposal
= Sign several documents at once

14
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Sign a Single Proposal

1. Access the Authorized Organizational Representative Functions screen
(Figure 1) (see Access AOR Functions).

Authorized Organizational Representative Functions | 1ay » Institution: National

Verify Signature Information:

Marmes Alan alphar Please werify that the pracading Autherized Organizational
Phone Mumber: 7032921001 Reprasantative information stared in FastLans |5 sccursats, IF this

intarmation is fcorrect, please have it modified before signing the
Fax Mumber: TO3Z2923000 approgriats docurnent electranically using Account Manegement.
E-Mail: tdarmo@nsf.gay

[ Check to Select All Froposals/Supplements || Check to Seleck &ll Docurnants || Check ta UnSelect &1l Docum;

1 Docurnent found

l-’g.‘-qn "'I Documisnt Tyg-n Progosal Avward Number Principal Invastigator Tithe Submmikssion |
[ = f'ﬂ'rn:-nus-al.-"Supplemarrt &0ESSTE alan Afphaman PWL Tasting Post Doc D306 20

Expart Optigns: Excal

(sign] _cancet |

Figure 1 Authorized Organizational Representative Functions screen. The
check box for signing a proposal is circled.

2. Click the check box next to the proposal you want to electronically sign
(Figure 1).

3. Click the Sign button (Figure 1). The Electronic Signature Notice screen
displays (Figure 2).

15
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Electronic Signature Notice Organization: Uniarsay o Caifarn
Dooyments Selected To Shgn
1 Documnt foond 1
Dncummnt Typs Prmpoasl Award Humber Tale
Fropoal/Supplemant LAY Moduation of Trangmitier Salaass

CERTIFICATION INFORMATION

Cartification for Authorized Grganizational Reprosentative or Indhvidisal Applicant:

By electrosically cigeing the proposal, the mdvidunl sppbcant or dee authorized official of dee appbican Estivotce & (1) centifing thm statements
made hevem mwe rue and complete 1o the best of hisher knowledge, and (3} agreeing 8o accept the oblgation (o comply with NSF awerd terms
mnd conditions i an award is made as a result of thiv application. Further, the applicant is kersby providing certifications regording debanment and
suspension, dnog-fres workplace, and lobbying acthaes (zee below), as sef foath i the Gvmer Proposal Guide (GPG, WSF 04-23 Wilkd
provision of fnlse miormation m s spplication and s suppoitng documents or in reports requered meder an ensing award is a crminal offense
(LS. Code, Tale 18, Section 1001)

In addkmn, iF e apphcant ingiriution employs more than fifty persors, the suthoraed offical of the appficant instfuien is certifyrg that the ingbhrtioe
hes mrplemented & wristen snd anforced confiict of inberest palcy et w consistent mith the provisans of Grant Podoy Manusl Secticn 510; that to the
e of hisfmar kniowiedge, sl finsnoal deciomures reguired by that conflict of interest polcy have been made; and that ol identfied conflcts of intenest
wll fewe heen satesfactanly mansged, redueced or elminsbed pnor bo B institution's supesditune of ey funds under the award. i actondance eith the
mstbatan's confict of inberest policy. Conflicts which cannot be satisfactarity maneged, meduced o elrminaied must be deckessd bo HEF,

D Froe Work Place Certification

By electrosically siguing the N5F Proposal CoverSheet the Authorized Organizoional Repr e or Individual Applcant & providisg dee
Diag Free Work Place Certificaton comtamed m Appenche C of the Grast Proposal Ginde
'r-l:mhammnt and Suspanskon Certification A

Is the crgemization of its priecipak presently debamed, suspendsd, propossd for deb at, declarsd fmeligible, o volummily sxcloded from
covered ransactions by mm Federal depantment or apescy?

1 Ma

£ ¥es [If “yes” plesse provide an exslansion befow.|

By electronically sipning the N5F Proposal CoverSheet, the Authorized Crganizational R epresentative or Individosl Applicent is providing the
l\'Del:mutand Sumpension Cerfication contaned m Appendn IV of the Grane Proposal Guide
A
Certification Regarding Lobbying [GPG Appendix E)
Thes certification is required for an awsrd of & Federal contract. grant or cooperative agreement excesdng 5100,000 and for an award of o
Fedezal loan or a commitment providing for the United States o icmwre or guarantes a loan sxceeding § 150,000

Certification for Contracts, Grants, Loans sasd Cooperative Agreemeants

The mndersigned certifies, to the best of his or ber knowdedge and befief, that:

{13 Mo Federal appropristed fimds have been paid or will be paid, by or on behak of the sndersigned, to sy person for inflosncing or aftsmgiing
to miloene s an officer or coployee of any npency, 8 Member of Congress, mm officer or empiloves of Congress, of mm ensploves of o Member of
Cangress i comection with the mwardng of myy Federal contract, the makmg of mm Federal grant, the making of any Federal loan, the enterng
it of amy cooperative agreement, and the extension, comtimaton. renewal, smendment, or modfication of any Federal contrant, greet, loan, o
ST alE Ry iEndnl

123 1 oy Frnds otber than Federal appropriated fimds: have been paid or will be paid to aoy person fioc mflesncng or attempting to nfluence an
afficer or employese of any agency, o Member of Congress, m officer or employes of Congress, or mm smplover of o Member of Congress in
eonnectios with this Federal contract, grane, loan, oe codmerstive agreement, the undersipred shall complete and subeot Standard Form LLL,
“Disclosare of Lablyving Acthities™ in accordance with its mstructions

{%) The endersigned shall require that the: language of this cerification. be inchaded in the award documests for all subawends at all tiers inchuding
subcontracts, subgrants, and contrncts under grants, ks, and cooperative agreements and that afl subrecipsens stall certify and disclose

Trig cerbficabion m & mebterisl repressctation of fact open whe® malance war placsed wean e ramaction wes mede or antered inio. Submissan of the

cartfication iy a prermguisite for making or ecbaring into this raneaction mpoesd by Sachion 13352, Tithe 31, U.S: Code. Any parscn wha fale bo fie the
required cartificatcn shall be submect 1o 8 owil pensity of not iess tran §10,000 and not mone than §1 00,000 for sach such faikre.

(ommemea.

Figure 2 Electronic Signature Notice screen. The Debarment and
Suspension Certification section is boxed, and the Sign button is circled.

4. In the Debarment and Suspension Certification section of the Electronic
Signature Notice screen (Figure 2), click the radio button for Yes or No to
indicate if you are presently debarred, suspended, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or
agency.

5. If you answered Yes, type an explanation in the text box below the radio buttons
(Figure 2).
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6. Click the Sign button (Figure 2) to confirm your acceptance of the conditions.
The Confirmation screen displays (Figure 3) with a message that the proposal
has been signed.

CONFIRMATION
The Fallowing Documents Have Been Signed:

Datumant Typa Progosal Aerard Kumbeare Titda
Proposal/Supplement D4EE558 PWL Teshing Post Dac
Return to ADR Functions Main

Figure 3 Confirmation screen with a message that the proposal has been
signed.

7. Click Return to AOR Functions Main (Figure 3). The Authorized
Organizational Representative Functions screen displays (Figure 1).
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Sign Several Documents at Once

1. Access the Authorized Organizational Representative Functions screen

(Figure 1) (see Access AOR Functions).

Authorized Organizational Representative Functions | san #

Werity Slgnainrs Information
LT
Fhana Humber:
Fas Rumbar
E-Haili

Pheaxs wnrily that Se precssing Ao
in FasiLase is scciemie. 1 M ieformaton
tha spproprate docermant electromcaly umry

] ewck iz Selact &l Fropossh'Seppemanis [ Chack i Salect All Decumants [] Chackc in UnSalect Al Documants

42 Documsnts fzund, daplaying

S DitemerdTees  Poogessd Sewrd Herdee  PTECUS LN

[F] Froseeiipsenet i1 Mider Duche: Mpdulates of Tranprmitar Aeloase

= Frogoml' SJppiement ATRN o ] aearge Detmr Muthametcs models far Geciersl propulaen and padnem for

;.'a_ Frocosal’ Suppiemert @ala4rg FRuchard ®aterman Multmadet [3peech phua hesthwring ) Camrmarscetan of Mathem
F Frogoeal' fu peiemeny FETL Egaene Rapoy THE FUTLRES OF QU FARTE! Trae-Tnmengonsl Ssprecentaiang
..;lu Frosoma Su peiemars =NEZL Catterna Koghimnd  Laser Inteachomns with Comtustnn Genansied Rano-Partcies
[F] Frasoslippement § BporT Gaprge Smipok InPorraan pnd Duds aragement (s e Emeiging Feid of Sra
:_E: Sropoma i Supeiemare H13218 fuvigh Takhor Wises Semlarty Search in Very Lerps Dsbtabasas

[ Propossl S peement (41 55 SARTAEOE MElE FhaiosyRenC Bydrogen maryloiam o uriosiular grasn i
-J'L- Frozomml' Sy ppiement Ewmn Wilkama lon rydreteen sod New Structurel Mathods n Mess Specrommtr
[ FrascmiSoppanen g5 e Jelvey Long Clumer-Exaendsd Sebids: & Straiegy lor Assermbieg Fuscions

Pxpori Dpoona: Ecce

{Prwooun 10 1, 3, 3

Orgamiesinn Unrarids of Cabl e Seckiies

awsionsl Gapresantatve nlormshion gansd
of, please hawe il modived before sgning

Figure 1 Authorized Organizational Representative Functions screen. The

Sign button is circled.

2. Select the documents you want to sign by any one of the following options

(Figure 1):

« Click the box next to Check to Select All Proposals/Supplements to sign

only the proposals and supplements listed.

= Click the box next to Check to Select All Documents to sign all documents

listed.

= Click the check mark box next to each document that you want to sign.
3. Click the Sign button (Figure 1). The Electronic Signature Notice screen

displays (Figure 2).
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Bacumeints Selaciod Te Sign

10 Deurriests found, dEplenng 1w 10 1
Pt aivieril Tyjue Frupanal Aavard Hisslie THle

Fropoes Supplamen 411958 Mzdulwticn of Tremamise- Qalsags
Sropoes Suppamend FTEr s Mathe—atical moask So- hecaral prozuizan and patiam far
Eropoesl Sucplament S T4ATS Multmodal [mmeech plax kandmntimg ) Sommuneshon of Hetkam
Fropossl Susplemarnt: 144 THE PUTLRES OF CLR PASTS: Threse-Oimansoral Repressnistcns
Eropoesl Sucplament CEEEE T Lener Irbsrsctong with Dombestion Genarshed Hemo-Sarbces
Fropossl’ Supplament H1IET Fr m~d Dista P in tha Emarging Pk of Gra
FropoeslSusplament 413215 Vicmo Srmimnty Sascch m Vary Largs Ostsbasas
Fropossl’Supplamant [ FE=11] h hycrogan I m lular gresn wign
Fropossl/Supplamant 41520 Icn Hydreticn and Sew SEruchiral Mathode in Mass Spectiromesr
Sropomsl Susplament SIS Clusie-Expardedt Schde: & Strebegy for Sssambling Funcsene

CERTIFICATION INFORMATION

Cartification Tor Authorized Organizational RBepressntative ar individesl Applicant:

By slecwonically signing the proposal, the indhvidnal sgplcast or the anthorined official of the applicant mstmton i (1) cenifving thar simements
made herein are e and complsie io the best of hivher bnoededge; and (1) agreeing to scoept the obBigation fo comply with N3F award terms
e conditionss f an avard & made & 2 result of dis applcation. Further, the applicant is hereby providing cerdfications regarding debarment md
suspenacn, dug-fee workplace, and lobining activiges (see below), as ==t forth i the Growd Propasal s (GAGI, N5F 04-23 . Wilkd
proveien of false mformmaton m = apphication and #3 supportng docoments or moreports requred mder an emeinng aveard i 8 comieal off e
(U5 Code, Tide 15, Section 1001}

b= wdsiticn, ¥ tha apgicant rebluton smpkcys mors shan (fy paracns, the authoroed ofoe! of the sppicect ineksbor o cartsfying fhat te retthesn
has

a mritien and enforcad ceefli of interest palicy Lha i comsishent with The previsond of Grant Policy Marmsal Secton S10; that to the
best of hisiher knowiedpe, all financial dedoswres requered by Bhat conficn of intenest poloy Tave Been made; and shat all idenufied canflicts of interest
wil Fave besn sanisfachorly ged, reduced or e tn the hubon's evpendiyre of any funds ender the smerd, 0 acoordence with the

rabhren ® oznfeet of iresrme peley. Conflice which ceenok 5a e scesrly mansgsd. radocad o simneesd moe: S decoiss b RSE,

Dy Fres Work Plocs Corillcation

By ebectronicaly signng the W5F Froposal CoverSheet the Authenized Organistionsl Represeniogive cn Individual Agmibcsml i providing the
Diug Free Week Place Cortfication contamed m Appendis O of the Grant Propoiad Gisde

{Baboruant and Suspension Cartification -
I3 the cogmnizaficn or #3 prncipals preseny debmred, suspended, proposed for debarment, declared meligible, o vobmtmib exchded fom
eavered wransactions by my Federal depirtment <r agency?

[OR ]

O ves (IF "yes” pamse provide b axplination below.)

By decmonicaly signmg the N5F Propoosl CoverSheet, the Authonzed Ovganizanonal Reprecsnimive o Indridoal Applesst is proviceng dee
Wmmcmmawnimwnmw y,

Cartdlcation Reganding Lobbying {GPG Appendix E)

This cortification iy reqamed for an awnrd of o Federal costrmct, grmi or cooperative agrecment excoedng $100, 000 and foe an awed of
Faderal loem o a commstment provickng Por e Usdted S2ates 1o mowe or pearantes o o exceedng 5150 000

Cartiication for Contracts, Gramts, Loans and Cooperative Agrecments

The undbersigned certifies, 1o the best of his or ber knowledpe and belief, thar
13 Mo Federal agrpropraated funds hovee been prad or will be pnd, by or on behall of the waderagned, o any person for sfleencisg o snempting
1o e wn olficer or eeployes of sny sgesey, 8 Member of Congress, mn officer or empiloyes of Comgress, or i emgloyes of  Mlember of
Congress i consecbon with the awandng of sy Federal contract, the making of any Federal grant, the malong of sy Faderal loan, the snfeing
isto of mwy cooperative agresment, and the extenson, commation, renewal, anendeeent, or modificaton of ary Federal contract, grant, lose, o
COOperative apresment
{3 I amy fnds other than Faderal sppropristed fnds have been paid or will be paid to amy person for infleencing or attempang to iflnence an
officer or employes of any agracy, 8 Mesber of Congress, an officer or employee of Congress, or an enploves of 8 Mesber of Congress in
comecaon wih tiz Federal comfrast, prant, loan, or cooperative agreement, the mderagned =Sl complete sed wobomt Standard Form LLL,
“Discloomre of Labbying Activities” in acoordance with ity imstmctions:
[‘i:-ThtmﬂmhrdMTﬁmMlulumum:mmhmmmﬁawtdmhﬂmmuimm
i fmd ¢ undder ants, loms, and cooperative ag i than all subwecqpiesrs sl cenify and discloee
ln:w&lg:lf

This fi 4 4 materl fep af Tagt upsn aduth ‘abasoe was placed mhen ths ransstan was mble o aitered ik Schmdaon of thia
pertifi 0 Mping of 3 inka this Transacion smposed by Sedion 1352, Tde 3t WS, Code, &ny persan who foils 1o fle the
requred -:\ert-hw-un ehall be sugoect ta. g ol penaky of noe less than 810,500 snd rot mone than 410,030 for asch sech faiur,

=

Figure 2 Electronic Signature Notice screen. The Sign button is circled.

4. In the Debarment and Suspension Certification section of the Electronic
Signature Notice screen (Figure 2), click the radio button for Yes or No to
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indicate if you are presently debarred, suspended, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or
agency.

5. If you answered Yes, type an explanation in the text box below the radio buttons
(Figure 2).

6. Click the Sign button (Figure 2) to confirm your acceptance of the conditions.
The Confirmation screen displays (Figure 3) with a message that the proposals
have been signed.

CONFIRMATION
The: Following Docnments Have Desn Signed:

Decumssnt Typs Vropnes! Awmard Mumoer Tetlm
Proposal'Scpplemant D1 3536 Madulatior: of Transmitter Relzase
Propoesal'Supphe merd 014030 Mathamatical models for backenal propuision snd padierm for
FroposaliSupplement 0414470 Mutimoca! (speech plus handwriting) Communication of Mathem
Propoeal’Sapplemens paradas THE FUTLIRES OF OLE PASTS: Thres-Dimermional Reprassréaticrs
Proposal'Sunphemend [IESEES1 Laser Inberacteons with Combustion Generated Nano-Padides
fropossl’ Sopplemers Da1%0z7 Information and Dats Management in the Emerging Field of Gra
Propesal’ S e mse 0415310 Widae Sirdanty Saarch in Vary Lrga Databsdas
Proposal'Supplement D415z58 Fhotosynietic hydrogen metaboism o uniceliudar green alga
Proposal’ Supplemeant oaLszad Tor Hydraton and Mew Strecturs! Methods in Mass Spectrometr
Proposnl’Supp e e 0415395 Chaape-Expanded Solds: & Sirategy far Assemibhng Funclens

Figure 3 Confirmation screen with a message that the proposals have been
signed.
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